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Instructions for Printing Food Service Management Company Contract
Template

The Texas Department of Agriculture has updated the Request for Proposal (RFP) Food Services
Management Company (FSMC) template. The template is available online by request. Once the
School Food Authority (SFA) has completed the online template and is ready to submit the
documents for review, the information below provides instructions on how to properly print the
document for submission.

The following are instructions provided to School Food Authorities (SFAs) that will submit a
Request for Proposal document for publication.

Once you have finalized your RFP Template, return to the home screen.
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Right Click on this screen and select “Print.”
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Use the following settings:
1. Save As PDF
2. Save Layout to Landscape

Then click the “Save” button.
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Rename your document and save it in your preferred folder. Click the “Save” button.
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The file is ready to email to your ESC for review along with your other pertinent documents.
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